UBND TINH QUANG NGAI CONG HOA XA HQI CHU NGHIA VIET NAM

SO KHOA HQC VA CONG NGHE Doc 1ap - Tu do - Hanh phiic
Sé: 45 /QP-SKHCN Quang Ngdai, ngay 25 thadng 3 nam 2025
QUYET PINH

Ban hanh Quy tic vng xir ciia cong chirc, vién chire, nguoi lao dong Sé
Khoa hgc va Cong nghé tinh Quing Ngai

GIAM POC SO KHOA HQC VA CONG NGHE TINH QUANG NGAI

Can cit Ludt Can bé, cong chire ngay 13/11/2008; Ludt sira doi b6 sung
mot sé dieu cia Ludt Can bé, cong chirc va Ludt Vién chirc ngay 25/11/2019;
Ludt Vién chirc ngay 15/11/2010;

Can cir Nghi dinh s6 59/2019/NP-CP ngay 01 thing 7 nam 2019 ciia
Chinh phit Quy dinh chi tiét mét sé diéu va bién phdp thi hanh Ludt Phong,
chéng tham nhiing;

Can cir Quyét dinh s6 129/2007/0D-TTg ngay 02/8/2007 ciia Thii twéng
Chinh phii ban hanh Quy ché vin héa cong sé tai cdc co quan hanh chinh nha
nwoc;

Can cir Quyét dinh 1847/0D-TTg ngay 27/12/2018 ciia Thii twéng Chinh
phii vé viéc phé duyét Bé an Vin héa cong vu;

Can cit Quyét dinh s6 874/0P-BTTTT ngay 17/6/2021 ciia B Théng tin
va Truyén théng vé viéc ban hanh Bé Quy tdc vmg xir trén mang xd hoi;

Can cir Quyét dinh sé 11/2025/0D-UBND ngay 27/02/2025 ciia UBND
tinh Qudng Ngdi vé viéc ban hanh Quy dinh chitc ndng, nhiém vu, quyén han va
co cdu té chike ciia S Khoa hoc va Cong nghé tinh Qudang Ngdi,

Xét d@é nghi cia Chéanh Van phong S Khoa hoc va Cong nghé.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy tic tng xir cia cong chirc,
vién chure va nguoi lao dong S& Khoa hoc va Cong nghé tinh Quang Ngai.

Piéu 2. Quyét dinh c6 hiéu lyc thi hanh ké tir ngay ky. Nhitng quy dinh
trudce day trai véi Quyét dinh nay déu bi bai bo.

Picu 3. Chanh Vin phong So, Chanh Thanh tra S&, Lanh dao céc phong,
don vi thugc S¢&; cbng chuac, vién chie, nguoi lao dong cua So Khoa hoc va
Cong nghé chiu trach nhiém thi hanh Quyeét dinh nay./.

Noi nhgn: GIAM POC
- Nhu diéu 3;
- UBND tinh (b/c);
- S Noi vu (blc);
- GD, cac PGD S¢;
- bang uy S¢;
- BCH Cong doan, BCH Chi doan S¢;
- Trang thong tin dién tir cia S¢ (Cong khai);
- Luu: VT, VP.
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QUANG NGAI CONG HOA XA HOI CHU NGHIA VIET NAM
NGNGHE DPic lap - Tu do - Hanh phiic
QUY TAC UNG XU
cua cong chire, vién chire, ngwoi lao dong S6 Khoa hoc va Cong nghé
tinh Quang Ngai

(Ban hanh kém theo Quyét dinh s6 45/QD-SKHCN ngay23thang 3 nam 2025
cua Giam doc So Khoa hoc va Cong nghé)

Chuong |
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

Quy tdc nay quy dinh muc dich, nguyen tic thuc hién van hoa cong vu;
tinh than, thai d6 lam viéc; chuan muc vé dao duc, 16i séng, giao tiép tng xur;
trang phuc, 1& phuc cta cong chuc, vién chirc, ngudi lao dong khi thuc hién
nhiém vy, cong vu va trong quan hé xa hdi; quy dinh bai tri cong so, xay dung
mOi truong lam viéc van minh tai co quan, don vi thuéc S6 Khoa hoc va Coéng
ngheg.

Piéu 2. Pdi twong 4p dung

Quy tic nay ap dung d6i voi cong chirc, vién chic, ngudi lao dong 1am
viée trong co quan, don vi thugc S& Khoa hoc va Cong nghé.

Piéu 3. Muc dich

1. Bdo dam tinh trang nghiém va hi€u qua hoat dong ctia cong chirc, vién
chtrc nguoi lao dong thuoc S¢ Khoa hoc va Cong nghé;

2. Nang cao vin hoa cong vu, gop phan hinh thanh phong cach tng xi, 18
161 1am viéc chuan muc cua doi ngili cong chure, vién churc; dam bao tinh chuyén
nghi€p, trach nhi€ém, nang dong, minh bach, hi¢u qua trong hoat dong thuc thi
nhiém vy, cong vu; dap ing yéu cau phuc vu Nhan dan va xa hoi.

3. Lam can ctr dé céc co quan, don vi thugc S& Khoa hoc va Cong ngh¢
theo thim quyén duoc phan cip xir Iy trach nhiém khi cong churc, vién chirc vi
pham céc chuin muc xu su trong thi hanh nhiém vy, cong vu va trong quan h¢
xa hoi.

Chuong 1
NHUNG VIEC CONG CHUGC, VIEN CHUC, NGUOI LAO PONG
SO KHOA HQC VA CONG NGHE PHAI LAM VA KHONG PUQC LAM
KHI THU'C HIEN NHIEM VU, CONG VU

Piéu 4. Nhing viéc phai lam d6i véi cong chire, vién chire khi thue
hién nhiém vu, cng vu

1. Cong chuc, vién chiic, nguoi lao dong phai trung thanh véi Nha nude
Cong hoa xa hoi chu nghia Viét Nam; bdo vé danh du T6 qudc, 1gi ich quoc gia,
dan tdc va uy tin co quan; ton trong va tan tuy phuc vu Nhan dan.
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2. Khi thuc hién nhiém vu, cong vu phai chap hanh cac quyét dinh cta thu
truong co quan, don vi quan 1y truc tiép. Phai sn sang nhan va nd luyc hoan
thanh t6t moi nhiém vu duoc phan cong; khong kén chon vi tri cong tac; tam
huyét, tan tuy, guong mau lam tron chire trach, nhiém vu dugc giao. Truong hop
c6 quyét dinh cia cap trén cap quan ly truc tlep thi cong chirc, vién chirc phai
thuc hién theo quyet dinh cua cap co tham quyén cao nhét, dong thoi ¢6 trach
nhiém bao céo két qua véi cip quan 1y truc tiép ctia minh vé viée thuc hién
quyét dinh d6 (trir nhitng van dé quy dinh bi mat).

3. Khi thuc hién quyét dinh cua cac cap c6 thim quyén néu phat hién thay
quyét dinh d6 trai ‘phap luét hodc khong phu hop voi thuc tién phai bao cdo ngay
vO1 nguoi ra quyet dinh. Trong truong hop van phai chap hanh quyét dinh thi
phai bao céo 1én cép trén truc tiép cua nguoi ra quyét dinh va khong phai chiu
hau qua gay ra do viéc thuc hién quyet dinh dé.

4. Khi dugc giao giai quyét céng viéc ma tiép xtic truc tiép hodc bang vin
ban hanh chinh hoac qua cac phuong tién thong tin (dién thoai, thu tin, qua
mang internet...) v6i to chitc va cong dan thi phai bao dam thong tin trao doi
dung ndi dung cong viéc ma t6 chirc va cong dan can hudng dan, tra 10i; phai
ton trong, lang nghe, tan tinh huong dan vé quy trinh xir 1y cong viéc va giai
thich can k& nhiing thic mic cia to chic va cong dan. Thuc hién “4 xin, 4
luoén”: xin chao, xin 16i, xin cam on, xin phép; luén mim cudi, ludén nhe nhang,
luon lang nghe, ludn gitp da.

5. Cong chuc, vién chire ¢6 trach nhiém hudng d?m cong khai cho t6 chic,
cong dan quy trinh thyc hién da dugc cap ¢o tham quyén phé duyét bao dam cac
yéu cau cua to chirc va céng dan duoc giai quyét dung quy dinh cta phap luat,
ding thoi gian quy dinh. Truong hop cong viéc bi kéo dai qua thoi gian quy
dinh, cong churc, vién chirc, nguoi lao dong co trach nhiém bao cao nguoi ding
dau co quan, don vi, to chirc bang vin ban néu rd 1y do qua han, thoi gian dé
nghi gia han thuc hién nhiém vy, dong thoi thong bao coéng khai cho to chirc va
cong dan c6 yéu cau biét rd 1y do.

6. Khi lam vi€c tai tru s¢ co quan, don vi phai mac trang phuc gon gang,
lich su, deo thé cong chirc theo diing quy dinh; chap hanh gid giac, ky luat lao
dong, ndi quy, quy ché cta co quan, don vi; st dung hiéu qua thoi gio lam viéce,
khong sir dung gio hanh chinh dé lam viéc riéng; khong giy on 4o, c6 hanh vi
thiéu van héa noi cong so; gilt uy tin, danh du cho co quan, don vi, l1anh dao va
d6ng nghiép.

7. Trong giao tiép, ung xtr v4i dong nghiép, cong chirc, vién chirc phal
trung thyc, than thién, hoa nha, chan thanh, doan két, hop tac, ton trong va gilp
d& nhau dé hoan thanh nhiém vu cta minh va cta co quan, don vi.

8. Cong chure, vién chic, nguoi lao dong chap hanh nghiém cac quy dinh
vé viéc phai lam va khong dugc 1am khi thi hanh nhiém vy, cong vu theo quy
dinh cua Luat Can bg, cong churc, Luat Vién chiic va cac quy dinh ctia phap luat
co lién quan.
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Picu 5. Nhirng viéc khong dwogc lam ddi véi cong chire, vién chire,
nguoi lao dong khi thye hién nhiém vu, cong vu

1. Khong duge vi pham hodc 1am trai nhimg quy dinh tai Diéu 4 Quy tic
ung xur nay.

2. Khong duoc hdi 10, nhan hdi 16 hodc goi ¥ hdi 16 dudi moi hinh thic;
khong dugc gay kho khan, phién ha, voi vinh, kéo dai thoi gian xir Iy cong viée
cia co quan, to chirc, va nguoi dan; khong thd o, vo cam thiéu trach nhiém
trude nhimg kho khin, bic xtc cia ngudi dan; khong duge mao danh dé giai
quyét cong viéc; khong loi dung danh nghia co quan; khéng muon danh tha
truong co quan, don vi giai quyét cong viée clia ca nhan.

3. Khong lam mat, hu hong hodc l1am sai léch ho so, tai liéu lién quan dén
yéu cau cia t6 chirc va cong dan khi duge giao nhiém vu giai quyét; phai tuan
thu ky luat phat ngon, khong su dung mang xa hoi dé khai thac, tuyén truyen cac
thong tin chua duoc kiém ching, phién dién, mot chiéu anh hudng dén hoat
dong cong vu.

4, Khong dugc lam 16 bi mat Nha nudc, bi mat cong tac va bi mat ndi
dung cung ho tén nguoi vict don thu khicu nai, to cao theo quy dinh ctia phap
luat.

5. Khong dugc tir choi cac yéu cau dang phép luat cua co quan, don vi, cé
nhan guri dé gidi quyét phu hop véi chirc trach, nhiém vu dugc giao.

6. Khi thyc hién nhiém vy, cong vu khong dugc co tinh kéo dai thoi gian
hoac tur ch61 phoi hgp cia cong chuc, vién chirc trong co quan, don vi minh
hoac co quan, don vi, t6 chirc khac va cong dan c6 lién quan.

7. Khi nhan phan anh cua t chuc, cong d@n vé viéc minh thuc hiép nhiém
vu khong dung quy dinh cua phap luat phai khan truong stra chira, khac phuc,
khong duoc che dau, bung bit hodc lam sai I¢ch nd1 dung phan anh.

8. Chap hanh nghiém cac quy dinh tai Luat Can bo, cong chirc, Luat
Vién chirc vé nhitng viéc cong chirc, vién chic khong duoc lam. Nhitng quy
dinh khong duoc 1am cta phap luat vé phong, chdng tham nhiing, lang phi,
ti€u cuc va cac quy dinh khéc cua phap luat c6 lién quan.

Chuong 111
NHUNG VIEC CONG CHUGC, VIEN CHUC, NGUOI LAO PONG
SO KHOA HQC VA CONG NGHE PHAI LAM VA KHONG PUQC LAM
TRONG QUAN HE XA HOI

Piéu 6. Nhirng viéc cdng chire, vién chirc, ngudi lao dong phai l1am &
khu dan cw
1. Chip hanh nghiém tic cac quy dinh cua phéap lut va quy dinh sinh hoat
& khu dan cu.

2. Phai guong mau chap hanh phap luat va nd1 quy hoat dong & khu dan
cu; tham gia tuyén truyén, pho bién, gido duc phap luat; huoéng ing phong trao
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toan dan doan két, xay dung gia dinh van hoa, gop phﬁn 6n dinh trat ty x3 hoi &
cong dong dan cu.

3. Tuyén truyén, van dong gia dinh va cong dong dan cu thuc hién dung
chinh sach vé dan s6 va ké hoach hoa gia dinh cua Nha nudc; phong chong bénh
tat, t€ nan xa hoi; bao v¢ strc khde, bado vé moi trudng noi cong cong.

Piéu 7. Nhirng viéc cong chirc, vién chire, ngudi lao dong khdng dwec
lam trong quan hé xa hoi

1. Khong lgi dung chic vu, quyén han, hoac mao danh dé tao thanh thé khi
tham gia cac hoat dong trong xa hoi, tham gia cac hoi, t6 chirc phi Chinh phu.

2. Khong str dung tai san, phuong tién cong hodc ngan séch nha nude cho
cac hoat dong xa hoi ma minh tham gia véi tu cach ca nhan.

3. Khong t6 chirc, tham gia danh bac hodc t6 chirc cac hoat dong trai phap
luat vi muc dich vu loi.

4. Khong tham gia, xti giuc, kich dong hoac bao che cac hanh vi trai phap
luat ctia nguoi khac.

5. Khong dang tai Ién mang xa hoi nhimg ndi dung vi pham phap luat, cac
thdng tin xtic pham danh dw, nhan pham anh huéng dén quyén va loi ich hop
phép cua cac to chirc, ca nhan khac; sir dung ngdn ngit phan cam, vi pham thuan
phong my tuc; tung tin gia, tin sai su that gay buc xuc trong du luan xa hoi, anh
hudng dén trat ty an toan xa hoi.

Piéu 8. Nhirng viéc cong chirc, vién chire, nguoi lao dong khdng dwoc
lam ¢ noi cOng cong
1. Khoéng vi pham cac néi quy, quy tic & noi cong cong; khong dugc vi

pham cac chuan myc vé thuan phong my tuc, ban sic vin hoa dan tdc Viét Nam
noi cong cong.

2. Khéng vi pham cac quy dinh vé dao durc cong dan, nép ,séng van hoa da
dugc phap luat quy dinh hoac da dugc cong dong dan cu thong nhat thyc hién.

] , 4 Chuong IV , .
TRACH NHIEM CUA CONG CHUC, VIEN CHUC, NGUOI LAO PONG
SO KHOA HQC VA CONG NGHE

Piéu 9. Trach nhiém ciia cong chire, vién chire, ngudi lao dong thudce
Sé Khoa hoc va Cong nghé

1. C6 trach nhiém thuc hién dﬁy du, ding cac quy dinh tai Quy tic ung Xur
nay.

2. Co trach nhiém van dong cong chirc, vién chirc, nguoi lao dong khac
thue hién ding cac quy dinh tai Quy tac Ung xu nay; phat hién va bao cao kip

thoi cho cac phong, don vi va cip c6 tham quyén vé nhitng vi pham Quy tic ndy
cua cong chuc, vién chire, nguoi lao dong trong co quan, don vi.

3. Vigc thyc hién Quy tic tmg xir dugc 10ng ghép vao nodi dung danh gia,
kiém diém cong tac cudi nim cua timg cong chirc, vién chirc va ngudi lao dong.
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Picu 10. Trach nhiém ngwoi ding diu va cip phd nguoi ding diu co
quan, don vi truc tiép quan ly va sit dung céng chire, Vién chire, nguwoi lao
dong

1. Chi dao thuc hién niém yét cong khai Quy tac nay tai tru s& lam viéc
cua cac phong, don vi thudc So.

2. Kiém tra, gidm sat viéc thuc hién Quy tac nay do61 véi cong chirc, vién
chtrc, ngudi lao dong thudc tham quyén quan 1y.

3. Pé xuaflt cap trén xir 1y hodc xtr Iy theo tham quyén cac hanh vi vi pham
Quy tac nay doi véi cong chuc, vién chirc, nguoi lao dong thudc tham quyén
quan ly.
_ Chuwong V
XU LY VI PHAM

Piéu 11. Cong chuc, vién chic, nguoi le}o dong cua S& Khoa hoc va
Cong nghé néu vi pham cac quy dinh tai Quy tac nay thi tuy theo mic do vi
pham s€ b1 xtr 1y trach nhiém theo quy dinh ctia phap luat.

Dleu 12. Khi Cong chirc, vién chire, nguoi lao dong vi pham cac quy dinh
tai Quy tac ndy thi tuy theo muc d6 vi pham, nguoi ding dau va cip pho nguoi
dtng dau co quan, don vi tryc tiép quan 1y, sit dung cong chirc, vién chirc, nguoi
lao dong do6 s€ bi lién do1 trach nhiém theo quy dinh cua phap luat.

~ Chuong VI
TO CHUC THUC HIEN

Piéu 13. Trach nhiém ciia cac phong, don vi thude S¢

1. Thu truong cac phong, don vi thuc So c6 trach nhiém phd bién Quy
tdc nay dén toan thé cong chuc, vién chuc, nguoi lao dong cua phong, don vi
minh va chi dao t6 churc thuc hién nghi€ém tuc.

2. Thuong xuyén theo doi, dinh ky danh gid rat kinh nghiém va kip thoi
bao cao Giam doc S¢ két qua thuc hién (qua Van phong So) trong bao cao
thang, so két 6 thang, tong két nam ctia phong, co quan, don vi.

Piéu 14. Trach nhiém cac don vi tham mwu gilp Giam doc Sé

1. Thanh tra S¢, Van phong S¢ ¢6 trach nhiém gitp Gidm dbc So thuc
hién kiém tra, d6n doc, giam sat thuc hién Quy tic ndy tai cac phong, don vi
thudc So.

2. Pinh ky hang thang, 6 thang va tong két ndm, Vin phong Sé co trach
nhiém tong hop, bado cao Gidm doc S¢ tinh hinh, két qua thuc hién Quy tac tng
XU cua cong chire, vién chirc, nguoi lao ddong thudc So./.
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