UBND TINH QUANG NGAI CONG HOA XA HQI CHU NGHIA VIET NAM

SO KHOA HQC VA CONG NGHE Doc Iap - Tw do - Hanh phic
S6: 661 /SKHCN-VP Quang Ngéi, ngay 05 thang 8 nam 2025

V/v B&o c4o tién d6 cong viéc va xép
lich hop, di cong tac tuan cua Lanh dao
S&, cac phong, don vi truc thudc S6.

Kinh gtri: Cac phong, don vi truc thugc S&

Dé kip thoi ndm bit tién d6 thue hién nhiém vu va xép lich hop, di cong tac
hang tudn cua Lanh dao S¢ va cac phong, don vi; chu dong, kip thoi b tri
phong hop, phuong tién, tai chinh phuc vu cong tac chung cua co quan, khong bi
ach tic, chong chéo, Giam doc S¢ yéu cau:

1. Cac phong, don vi truc thudc So, héng tuan thuc hién béo céo tién do
thuc hién nhiém vu dugc giao, dong thoi dang ky lich hop va di cong tac trong
va ngoai tinh trong tuan tiép theo ctia Lanh dao S¢ phu trach, ctia phong, don vi
gti Van phong So trude 15h00 ngay thir 6 hang tuan (trir cac cong viée phat
sinh dot xuét), dé tong hop tham muu hoat dong cong tac chung ctia S. Nhitng
truong hop khong dang ky lich hop va di cong tac sé dugc xem khong c6 nhu
cau va khong duoc giai quyét ( trir cong viée phat sinh dot xuat).

2. Vin phong S& ¢6 trach nhiém tong hop béo céo tién d6 thuc hién nhiém
vu toan S¢ trong tuan cho Lanh dao S¢, déng thoi bao cao lich hop, lich di cdng
t4c trong va ngoai tinh ctua Linh dao S&, cac phong, don vi cho Giam doc So
biét, chi dao; sau khi ¢ y kién thong nhat ctia Giam doc Sé, Vin phong S¢ tham
muu va cong bo lich cong tac tuan ké tiép ctia S& trén hé thong iOffice ciia S
trude 17h00 ngay thir 6 hang tuan (trir cic cong viée phat sinh dot xuat).

Yéu cau cac Thu trudng cic phong, don vi truc thudc Sé nghiém tac to
chure thuc hién./.

No'i nhin: GIAM DOC
- Nhu trén; -G

- Lanh dao So.
- Luu: VT, VP.

Nguyén Tén Liém



		2025-08-05T16:07:32+0700


		2025-08-05T16:39:56+0700


		2025-08-05T16:39:56+0700


		2025-08-05T16:39:56+0700




